
Thank you for your interest in  Live FromDowntown:it’s First Friday!  

Live From Downtown: it’s First Friday! is a colorful, energetic event focused on bringing families Downtown. We believe not only will 
Live From Downtown: it's First Friday be an avenue by which to re-energize our Downtown, but also provide an evening of fun 
family time and a sense of community. 

SET UP 
★ Event time 5:00 - 7:30 PM. Please do not leave early. Wind can be problematic, please plan accordingly. 
★ Check in & Set up begins at 4:00 PM. Be ready to go by 4:45 PM.  
★ In keeping with our vision, please create an attractive set up for your wares. This should include a canopy or large 

colorful umbrella, banner, flag, table, chair, etc. If you are a food vendor, it will be your responsibility to bring a trash can 
and dispose of your own trash after the event. 

★ How your table looks can have quite an impact on how well you sell. A creative, eye-catching display with well arranged 
items will do wonders. Try it!  For ideas, check out Art Fair Display Ideas on Pinterest. 

FEES 
Payable at check-in. Artists:    $  5.00/per event 
   Food Vendors:  $10.00/per event 
PRODUCTS AND PLACEMENT  Admission to and placement within the Event is at the reasonable discretion of the Crescent 
City Downtown Divas board.   All products must be of high quality and produced/crafted by the vendor.  Assignment of space will 
be determined based on type of product, general flow of traffic and overall presentation within the Event. 

Informational organizations and not-for profit organizations wishing to participate in the Event will be accepted on a limited, first 
come basis and at the discretion of the Downtown Divas Board. Organizations will not be charged a vendor fee, but will be 
required to provide a service to the Event. Organizations will be required to volunteer to help with set-up, removal, clean up, 
or another task assigned to them. These services include, but are not limited to: 
• Placement of Orange Cones and No Parking Signs Downtown on the Tuesday prior to the Event (Please see cone 

placement map. City will have cones stacked at intersections). 
• Removing ALL No Parking signs from cones, and stacking the cones at intersections. Either at the end of the Event on 

Friday or Saturday morning following the Event.  
• Other tasks as needed. 

MARKETING  The Downtown Diva Organization markets the Event throughout the month on Social Media and radio. We 
encourage you to market also by using the following: 

When tagging on FaceBook, please use the correct name: Live From Downtown: it ’s First Friday! We will have an event 
created that you can tag, or our designated Live From Downtown: it ’s First Friday FaceBook page.  

When using hashtags, please use:  #LiveFromDowntownCC  #DowntownDivasCC 

We also provide colorful handouts that include the map of the event area. These are also distributed to hotels, VRBOs, Vacation 
Rentals, and more; as well as our posters that are displayed at businesses, banks and restaurants. 
LICENSING  The City requires a business license to sell at our events. Request a Class “O” license - $15.00/year., plus $4.00 that 
the state collects.  This license will also be good at the Downtown Crescent City Farmers & Artisans Market, and other Special 
Events in the city limits.  You may only sell your merchandise in the designated area in which you have been placed. 
SMOKING/TRASH  There is a City Ordinance in effect for NO SMOKING. Be respectful of attendees and businesses you might 
be placed near. All trash must be removed after the event by you. You may not dump trash into city trashcans after the event.  
RESTROOMS There are restrooms in the Front Street Park , the Library, and the Republican office at 3rd & I street. 

Mission:The Crescent City Downtown Divas are a grassroots, 501 (c) (3) nonprofit organization, sharing a vision about our 

Downtown.  We are committed to building a positive force by promoting our Downtown as a vibrant destination for residents and 
visitors to gather, shop, work and enjoy. The Downtown Divas have taken on the task of re-energizing and revitalizing Downtown 
Crescent City through beautification projects, long-term improvements and Community Family events, such as Live From Downtown: 
it ’s First Friday!, and the Downtown Crescent City Farmers & Artisans Market.


